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1. ITosicHUuTE/IbHAA 3aNIMCKA

1.1 Heab 1 32124 TUCHHUILIAHBI

Ilenb OUCHUIUIMHBL: W3Y4YEHHE METOJIOB M MpPHEMOB 0OpabOTKM JOKYMEHTOB B apXuBe
OpraHU3alMK TEJIEPaJUOBEIIaHUA U HAYyYHO-IIPAKTUUECKOr'0 OIbITA 10 UCIOJIB30BAHUIO JTOKYMEHTOB
paauo U TEIEBUCHUS B HICTOPUYECKUX MCCIIETOBAHUSX.

3amaun: pacKpbITHE CO/CPIKAHUS MOHATUIHOTO anmnapaTa 1o MpakTHKe paboThl apXHUBOB PaJIuo
n TB; xapakrtepucTrka HOPMAaTHBHO-METOAMYECKONM M HAy4YHO-HCCIIEIOBATEIBCKON JUTEPATYPHI B
paccMaTpuBaeMoil 00JacTH; aHalU3 3aKOHOJATeIbHOM 0a3bl paboThl apxuBoB paauo u TB; 0630p
nuctopuu GopMupoBaHus apxuBoB paauo u TB B Poccun u 3a pyOexom; XxapaKTepuCTHKa COCTaBa U
CoJiepKaHUsl JTOKYMEHTOB apXMBOB OpraHu3alii 3(pUpHOro BeIaHWs W KOJUICKIUH JTOKYMEHTOB
paauo u TB B rocynapcTBeHHBIX apxuBax; M3yueHHE creluukyu paboThl apxuBOB paano u TB mo
OCHOBHBIM HAIIPABIICHUSAM [JEATEIbHOCTH: KOMIUIEKTOBAHUIO, DKCIIEPTU3E LIEHHOCTU JOKYMEHTOB,
y4eTy U XpaHeHuto, co3ganuto HCA k TokyMeHTaM apXuBa, UCIIOJIb30BAaHUIO TOKYMEHTOB; OBJIA/ICHHE

npreMaMy UCTOYHUKOBEAUECKON paboThI ¢ JOKyMeHTaMu paauo u TB.
1.2 IlepeyeHb IUIAHMPYEMbIX Pe3y/JbTATOB OOyYeHHS 10 JAUCUHUILJIMHE, COOTHECEHHBbIX

HHANKATOPAMM JTOCTHKEHUSI KOMIETeHIH I

1 pelaKTHPOBaHME
Pa3IUYHBIX BUIOB
TMOKYMEHTOB JJIST UX
WCTIOJIb30BaHUS U

My 6JIMKAIAY B CpeACTBaxX
MaccoBoii MHGOpMaLN

Komnerenuus HNuaukaTopbl KOMIeTeHI M Pe3yabTaThl 00yuyeHnus
(xom u (KoI 1 HaMMeHOBaHIeE )

HanMeHOBaHIE)
IIK-1. Bnanmeer TIK-1.1. IIpumMeHsieT HOPMHI, 3uams: popmol U HanpasaeHus UCNOAb30BAHUS
HaBBbIKAMU TPUHLUIBI 1 METOIBI ayouoeusyanrbHol, Hay4HO-MexXHU4eCKol U IKOHOMUHECKOU
HCCIeOBaHMs, OpraHM3alliy UCTIONb30BAHUS | JOKyMeHmauuu 6 npopeccuoHarbHol OesmenbHocmu
oTbopa, apXUBHBIX TOKYMEHTOB U Ymemn: npumensmos apxuenwvie ungopmayuounsie ycayeu no
penakTUpoOBaHUs | COOCTBEHHBIX MaTepUaiOB B UCHOAB30BAHUI AYOUOBU3YANbHOU, HAYHYHO-MEXHUHEeCKOU U
U TIOATOTOBKH K npodeccoHaabHOMI 9KOHOMUUECKOU QOKYMeHmayuu
Iy 6IMKau TesITeIbHOCTU Brademv: nasbikamu ucnoab308anusi apxXueHsLx
CcOOCTBEHHBIX ayouoeusyanrbHblX, HAYy4YHO-MexXHUUeCKUX U IKOHOMUYe CKUX
MaTepuaIoB U JOKYyMeHmo8 8 NpoheccUOHANbHOI DessmeabHOCmu
aApXUBHBIX
TOKYMEHTOB [IK-1.2. OcymectBisieT 0T00p | 3Hambv: 0CHOBbL pe0aKmMupo8aHusU apxeo2papuueckKozo

ONUCAHUSL PASAUYHBIX 8U008 DOKYMEHMO8

Ymemv: ombupame doxymenmor 05 ux nybauxayuu 6
cpedcmeax maccosoil ungpopmayuu ¢ yuemom ux eudoeoli
npuHaodeHcHOCmu

Brademv: memoodamu pedakmuposanus 00KymMeHmos 045 ux
UCNOb30BAHUA 8 CPeOCIBax MAcco8ol UHPopMaAyUU

TIK-1.3. OcymecrBasieT
CHCTEMATHU3AIIIIO, SKCTIEPTU3Y
LIEHHOCTH, HAy4YHOE OTMCaHIe
7 Ty 6JIMKAIIIIO apXUBHBIX
IOKYMEHTOB M COOCTBEHHBIX
MaTepHajoB B CPeNCTBaxX
MaccoBoii MHOPMAaLIAN

3Hamv: 0CHOBBL cCuCMeMamu3auuu, IKCRepmussbl YeHHOCMU U
HAY4H020 ONUCAHUSL APXUBHBIX OOKYMEHIO08

Ymems: nposodumo penpesenmamushyio 8v160pKy 00KyMeHMO08
On5 nybaukayuu 6 cpedcmeax maccosoli uHgopmayuu
Baademv: nagvikamu cucmemamusayuu, OyeHKU U Hay4Ho20
ONUCAHUsL AYOUOBU3YANLHBIX, HAYHUHO-MEXHUHEeCKUX U
IKOHOMUYECKUX OOKYMeHmMO8 051 NybauKayuu 6 cpedcmeax
Mmaccosoli uHpopmauuu

I1K-8. Ciocoben
IUIaHUPOBATh U

KUHeMaTorpada u
CMHU

[IK-8.1. ITpumeHsieT 3HaHUE
MPaBOBBIX aKTOB U

CO3aHMsI PO IYKIIAN
TeJIEBUNEHNS 1
paguoBelaHus

3Hamo: npaeosvie aKkmol U HOPMAMUBHO-MEMOOUUECKUe
doKkymenmol, pyHOamMeHmanbHbie U NPUKAAOHbLE HAYHHbLE

OpraHM30BLIBATh | HOPMATUBHO-METOIMYECKUX uccnedosanus 6 obaacmu co3s0anus npooOyKyuu meaeguoeHus u
co3aHue TIOKYMEHTOB, paouosew,anus

ayIMOBU3YaIbHOM | GyHIaMEHTAIbHbIX U Ymemo: npumenamo snanus Hopmamueno-memoouueckoii 6asvl é
MPOAYKIMHU B MPUKJIaIHBIX HAYYHBIX obaacmu co30anus npoOyKyUuY meaeeudeHus u paouoeeuanus
chepe HCCIIeNOBAaHMI B 00J1aCTH Brademb: nagvikamu co3oanus ayouoeusyasbHoli npooyKuuu é

cpepe kunemamoezpagpa u CMHU




3uams: npuHyuUnbLL 0peanusauUU co30aHUs
KUHOBUOE000KYMEHIMO08 U 36VK080L OKYyMeHMAayulU 8 npouecce
dessmenbHoCmu NpeOnpUsMuUL meneeuoeHus u paduoseuyanus
Ymempw: opeanusosams ceemky u sanuco 0oKymenmos
npouecce desmeabHOCMU NpeOnpusmuli menesudenus u
paduosewanus

Brademo: nasvikamu pedaxmuposanusi ayouosusyaibHoli
npodykuuu 6 cpepe kunemamoepagpa u CMHU

TIK-8.2. ITnanupyer u
OpraHu3yeT Co3TaHue
KWHOBUIEOTOKYMEHTOB 1
3BYKOBOI TOKYMEHTAIIU! B
Tporiecce AesITeTbHOCTH
TMpeANPUSATUN TeeBUICHNS 1
paavoBeIIaHus

TIK-8.3. OcymiectBiasieT 3uams.: 0cHOBbL OOKYMEHMAUUOHHO20 00ecneueHus
TMIOKYyMEHTaIllMOHHOE
obecrieyeHre nesITeTbHOCTH
TeJlepaaroBelaTeIbHbIX

CpCICTB MacCcoBOM

desimenbHOCMU meaepaduoseu,amenbHblx cpedcme Maccoeoli
uHgopmayuu

Ymems: ocywmecmensmoe dokymenmayuonnoe obecneyenue
desimenbHOCMU meaepaduoseu,amenbHblx cpedcme Maccoeoli

nHbOpMan uHgopmayuu
Brademv: nasvikamu opopmaenus doKymenmayuu npu cos0aHuu
ayouosusyanbHoli npooykyuu 6 cepe kunemamoepagpa u CMHU
I[IK-9 Cmnocoben | ITK-9.1 PaspabateiBaet | 3nams: cocmas Oelicmsylouux HOPMAMUEHO-NPABOBHIX AKMOG U
OCYIIECTBIIATh JIOKaJIbHBIC HOPMATUBHBIC | MEMOOUUECKUX OOKYMEHMO8 8 cghepe Xpanenus,
PYKOBOJICTBO aKThI u METOIMYECKUE | KOMNAEKMOBAHUA,  yuyemd U UCHONb30BAHUA  APXUBHBIX
TO/Ipa3fieICHueM | JOKYMEHTBI TI0 XPaHEHHIO, | OOKYMEHMO8
apxuBa KOMIUICKTOBAaHUIO, VYETy U | Ymems: paspabameieamv u  c021acoevléams — JOKATbHbIE
WCTIONB30BAHUIO  ApPXWUBHBIX | HOpMAMUBHblE AKMbl 8 chepe XpaueHus, KOMNIEKMOBAHUS,

yuema u ucCnojib3068aHuUsl apXueHblX dOKymeHmog
Bnaoemo: nasvixamu KOHmMpOJsi U coeepuleHcmeosdatust cucmem
APXUBHO20 XPAHEHU aOKyMeHI’I’lO@ 6 OpcaArHUu3aAyUsxX U apxusax

Jielt (TOKyMEHTOB)

I1K-9.2 Dopmupyert, | 3namv: cocmas 0elicmeyiouux HOpMamueHO-NPaso8bIX aKmos u
KOHTPOJIHPYET U | Memoouyeckux O0OKYMEHmMOs 8 cghepe Xpanenusi,
COBEPLICHCTBYET CHCTeMBI | KOMHAEKMOBAHUS, — yuemd U  UCHONb308AHUSL  APXUGHBIX
ApXMBHOTO XPAHEHHS, yUeTa U | OOKYMEHMO8

UCIIOb30BaHHUS nen, | Ymems:  paspabamvlieamv  u - coenacosvléamv  IOKATbHLLE
JIOKYMEHTOB B OpPTraHU3aLUSX | HOpMAmueHvle axmvl 6 cepe XpaneHus, KOMHIEKMOBAHUS,
U apXHuBax yuema u UCNOAb308AHUS APXUBHBIX OOKYMEHMO8

Brnademv: naswvixamu KOHmMpOJIsl U COBEPUIEHCMBOBAHUA CUCTIEM
APXUBHO20 XPAHEHUs aOKyMeHmOG 6 OpcaAru3aAyusxX U apxusax

IIK-9.3 Opranu3oBeiBaeT u
KOOPIUHUPYET IesTeIbHOCTD
9KCIEPTHOM KOMHCCHH
OpraHu3aLux

3uams: cocmag 0elicmayiowux HOpMamueHO-NPAGOBbIX aAKMO8 U
Memoouueckux OOKYMEHMO8 6 cgepe IKCnepmu3bl YeHHoCmu
APXUBHBIX OOKYMEHMOB

Ymems: opeanusosame OesmenvHocms 3KCnepmuou KOMUCCUU

Op2aHU3ayUY, OCYWecmenams SKCHEPMU3y YEeHHOCIMU aAPXUBHBIX
OOKYMEHMO8
Bradems: HaBbIKAMU OYEHKU APXUBHBIX OOKYMEHNOE

1.3 MecTo AuCHMILVIMHBI B CTPYKTYpe OCHOBHOI 00pa30BaTe/IbHOM IPOrpaMMBbl

JucuumnnuHa «ApXUBBI paguo M TEJNEBHICHHUS» OTHOCUTCS K YacTd, (opmupyemoit
YYaCTHUKaMU O0pa30oBaTEIbHBIX OTHOIICHHH OJIOKa TUCHMIUIMH y4eOHOTro IUIaHA 1O HAINPaBIICHHIO
noarotoBku 46.03.02 JIoKyMEHTOBEICHHE M apXHUBOBEICHUE PO «AyIHOBU3YyaJbHbBIE, HAYYHO-
TEXHUUYECKNE U SKOHOMUYECKHUE aPXUBBD».

Jl1s ocBOGHMSI TUCUUIUIMHBI HEOOXOUMBI 3HAHUSI, YMEHUS U BIaJeHUs, C(HOPMUPOBAHHbBIE B
XoZe u3ydeHus  cienyromux gucuuiuiiH «Mctopust Qotorpadum, KUHO, pagUOBEUIaHUS U
TeNEBUICHU», « TeopHs U MpaKTHKa PaJMOBEIIaHNs U TEJIEBUICHUSD.

B pesymbraTte OCBOEHHMS AMCUMIUIMHBI (OPMHUPYIOTCS 3HAHUSA, YMEHHS U BIaJCHUS,
HEOOXOJUMbIE IS M3YYEHHUS  CICAYIOUIMX  JUCHUIUIMH  «AyIUOBH3yalbHBIE  apXUBBDY,
«Ucropuorpadus u ucrounukoenenue KOD/», «Apxeorpadus ayTuOBU3YyaIbHBIX JTOKYMEHTOBY,
«AynnoBU3yalIbHAS IEPUOAUKAY.



2. CTpyKTYypa IMCUMILTUHBI
O6mas TpyJ0€MKOCTh JUCHIUTUIMHBI COCTaBIseT 3 3.¢., 108 akageMuueckux 4acos.

CTpyKTypa IMCUMIJIMHBI /51 04HOH (popMbl 00yUeHust

O0BeM JUCHUIIIMHBI B (opMe KOHTAKTHOW paboThl OOYYaIOMHUXCA C TEAarormdecKuMu
paboTHUKAMU U (MJIH) JIMIIAMH, TIPUBJICKAEeMBIMU K pealn3alud 00pa3oBaTelbHON MPOrpamMMmbl Ha
WHBIX YCIIOBUSIX, TIPY MTPOBEICHUH YICOHBIX 3aHATHH:

Cemect | Tum yueOHBIX 3aHATHIA KonnuectBo

p 4acoB

5 Jleknun 24

5 CemuHapbl 36
Bcero: 60

O0beM TUCHUILTUHBL B (hOpMe caMOCTOATENbHON paOOTHI 00YYAIOUINXCS COCTABIsACT 48
aKaJIeMHYECKUX YaCOB.

3. ConepskaHue QM CIUNIAHbBI

Ne | HammeHnoBanue Conep:xkanue
pa3aeia TUCHUILIMHBI

1 ApXxHuBBI  paiHo WU [Ipeamer, 11esb 1 OCHOBHBIE 3a/1a4U Kypca.

TEJCBUICHUS B TepMuHosiornueckas 6aza J1eATENbHOCTH apXUBOB Pajino U
KOHTEKCTE TB. ConepxaHve TEPMHUHOB «ayJIHOBHU3yaJIbHBIA JOKYMEHTY,
COBPEMEHHOT0 «apXWBBl PagMo0 MW  TEJCBUICHUS» MPUMEHUTEITFHO K
apXHUBOBEICHUS COJIEpKAHUI0 Kypca. TepMUHOJIOIMYECKME HOBOBBEICHUS B
paboTe apXHBOB MPOTPAMMOTIPOU3BOISAIINX OpTaHU3ALINH.
B3aumootHOmeHuss @enepanbHOTO aApXMBHOIO areHTCTBA
U opraHu3aluil 3pUPHOTO BELIaHUs MO BONPOCAM JIEATEIbHOCTH
CHEIMATN3UPOBAHHBIX APXHBOB.

2 Uctopus 31 [IpoOnema BBemeHHUS TOKYMEHTOB AapXHMBOB pPaaWoO |
JESITENIbHOCTh apXHMBOB | TETIEBUACHUS B HAYYHBII 000POT.
paauo U TEJIEBUACHUS B 3HadeHne pabOT OTEUYECTBEHHBIX YUCHBIX M JKYPHAIHCTOB
OTEUECTBEHHOU B 00JIaCTH HUCTOPHH, TEOPUHU U TMPAKTUKU CPEACTB MACCOBOI
JTUTEpAType unpopmanuu (A.C. Bapranos, JI.LE. Marpaues, A.A. Illepens,

B.H. Sfpomenko), apxuBoBeaenus (T.M. Topsesa, JL.M.
Ko6GenbkoBa, B.M. Maruznos, JI.H. Po3anoBa), mpaxkTuueckoi
paboTel apxuBOB paano u TeneuaeHus (A.U. Bwicropober,
JLIL. lyruna) 1j1s Hay49HO-TIPAKTUIECKOTO 0OecTieueHns paboThl
apXMUBOB PaJUO U TEJIECBUJICHHUS.

N3yuenne MTOKYMEHTOB paguo U TeJIeBUICHUSA B (DoHIAX
rOCYJapCTBEHHBIX apXWMBOB. ApPXHBBI pagu0 U TEJICBUICHUS B
HNutepuer. CoTpyIHUYECTBO apXUBOB PAJUO M TEICBHICHHS H
rOCyJapCTBEHHBIX AapXMBOB B pPaMKax OTEUYECTBEHHBIX U
MEXIyHAPOAHBIX HAYYHBIX U MPAKTHUYECKUX MEPOIPHUSITHH.

OrtpacneBas npecca paguo u TteneBuneHuss B CCCP u
Poccun.

3 OcHoBHbIE stanbl | OCHOBHBIE ATanbl B UCTOPUU APXHBOB PAUO U TEIEBUIACHUS,
pa3BuTHUA apXuBOB | 000CHOBaHKE MEPUOAN3ALNUATAIIOB PA3BUTHUSL APXUBOB PAJNO0 U
paauo u tenesuneHus B | renesuaeHus B CCCP B 1920-e — 1980-e rr. KpaTtkasa ucropus
CCCP B 1920-¢ — | nmosiBnienus u pazButus paauo u tenesuaeHus B PCOCP-CCCP.
1980-€e rT. PoJib TEXHUKH 3BYKO3AIIUCH, KHHO- U BUJEOCHEMKH B CO3JaHUU




Y pa3BUTHH apXUBOB.

Xapakrepuctuka nepsoro 3tama (1920-e — 1960-e rr.):
OpraHu3anus XpaHEHHs IOKYMEHTOB paauo M TeJIeBUICHUS.
Hcrtopusi oOHapyKeHHST ¥ BOCCTAHOBJICHHS JOKYMEHTOB
Bcecoro3noro panuo nepuoaa Bennkoi OTedecTBEHHOM BOHBI.

Xapaxrepuctuka BToporo stana (konen 1960-x — 1980-e
rr.). Co3manme III'A3 CCCP u KOMIUICKTOBAaHHWE apXuBa
nokymentamu  Bcecoroznoro pammo. CocTtaB  KOJUIEKLMN
JOKyMEHTOB paauo u teneBuaeHus ['ocrenepanuo CCCP k
MOMEHTY co3fnaHus Bcecoros3Horo ¢oHIa TEICBU3MOHHBIX U
pamuonporpamm. Mcropust [N'ocrenepaanodonma 1960 — 1980-x
IT.

TeneBuaeHus B Poccun
B 1990-2020-¢ rr.

@opMHUpOBaHHE  KOJUIEKIMH  ayJUOBU3YaJbHBIX U
IIMCBMEHHBIX  JOKYMEHTOB  paguo M  TEJIEBUJIEHUSA B
rocynapctBeHHbix apxuBax. Donp [ocrenepamno CCCP B
l'ocynapcrBenHoM apxuBe PD: cocTaB U coliepKaHue.
OObecrieueHUN COXPAHHOCTH  JOKYMEHTOB  pPaguo |
TEJIEBHJICHUSI HA COBPEMEHHOM JTallE.
PedopmupoBanue N3meHeHuss B cuUCTEME TOCYIAapCTBEHHBIX CPEJCTB
CHUCTEMBI cpencts | MmaccoBoid mHpopMmaruu B 1990-2010-e rr.: ot ['ocrenepammno
MmaccoBoif nadopmaru | CCCP k I'ocymapcTBeHHON TenepanuokoMnaHuu «OCTaHKUHO»
u co3ganue | 1 BcepocCHMICKONM TOCyAapCTBEHHOW —TeIepaIrOKOMIIaHHH.
COBPEMEHHOMN cetu | Cozganue u pedopmupoBanne BI'TPK kak xkpynHeiero
apXuBOB  pPaguo U | FOCYAAapCTBEHHOIO MPEANPHUATHS B CEKTOpE 3MeKTpoHHbIX CMU.

CoBpemennas  crpykrypa apxuBoB BI'TPK, cocrtaB wu
COJZIEp’KaHUE TOKYMEHTOB.

['octenepanunodonn BI'TPK Kak KpYIHENIIUI
COBPEMEHHBIM  apxuWB  TenepaguonporpaMMm B Poccun.

Hctounuku kommuiekroBanus [ocrenepaanodonna. CoctaB u
cojepxkaHue mporpamm l'ocrtenepanmopoHga, HX MPaBOBOI
cTaryc.

®onnsl  Bceecorosnoit rocrenepaguokomnanuy, ['TPK
«OctankuHoy, @DenepanbHOl caykObl MO TEIEBUACHUIO H
paguosemanuto, I'TPK «l'omoc Poccum» B I'ocymnapcTBeHHOM
apxuBe POD.

(CoBpEeMEHHOE
HOpPMaTUBHO-IIPAaBOBOE U
METOINYECKOE
perynupoBanue paboThI
APXUBOB pagnuo )51
TeJICBUICHUS

PerynupoBanue paboThl TOCYJAapCTBEHHBIX M KOMMEPUECKHUX
CpeACTB MaccoBOW MH(OpMAIMM, BOMPOCOB XpaHEHUS U
UCIOJIb30BAaHUSl JOKYMEHTOB paJlo W TEJIEBUJIEHUS B 3aKOHAX
P® «O cpexncrBax maccoBoil nnpopmanum» (ot 27.12.1991 r.),
«O0 o00s13aTeNbHOM 3K3eMIUIIpe JTOKyMEHTOB» (oT 29.12.1994
r.), «O6 apxuBHoM pene B Poccuiickoit ®Depeparun» (0T
27.10.2004 1.), «O pexmame» (ot 13.03.2006 1.), «O BBIOOpAx
npe3unienta Poccuiickoit @enepamuu» (ot 10.01.2003 r.), «O
BbIOOpax nemytatoB [ocymapctBeHHoi Jlymbl DenepalibHOTO
Cobpanust Poccuiickoit ®@eneparuu» (ot 18.05.2005 1.), «O
MOPSAJIKE OCBEILEHUU JIEATEIbHOCTH OPTaHOB T'OCYJapCTBEHHOM
BJIACTH B TOCYJAapCTBEHHBIX CPEACTBAX MAcCOBOW MH(pOpMAIIUN
(ot 13.01.1995 1.), I'paxknanckom koaexce PD (mo cocrosHuio
Ha 15.04.2011 r.) u xap.

WuTennextyanbHas COOCTBEHHOCTh U apXHUBBI Pajuo H
TEJIEBUJICHUSI.

MeTtoandeckue

JOKYMCHTEIL OTCYCCTBCHHOT'O




apXUBOBEACHUS, PEryaupylone paboTy ¢ ayInOBU3YyaIbHBIMU
JIOKyMEHTaMHU.

Meronnueckue pa3paboTku apxwBoB pagno u TB B
o0JacT KOMIUICKTOBAHHS, Yy4YeTa, XpaHCHHWs ¥ OMUCAHH
TeJIepagoNPOrPaMM.

(OCHOBHBIE HAIpPaBJICHUS
PabOTBl apXMBOB PaJIHO
1 TETICBUICHUS

KommiekToBanue M 3KcrepTu3a LNEHHOCTH JOKYMEHTOB
apXUBOB PAaJNO U TEJIEBUJECHUS: NCTOYHUKHA KOMILJIEKTOBAHMS,
KOMIUIEKTHOCTh IIOCTYNAOIIUX Ha XPAaHEHUE JOKYMEHTOB,
TEKCTOBasl CONPOBOAUTENbHAS JOKYMEHTALMs K IPOrpaMMaM,
3aKOHOJATEIbHbIE W JOTOBOPHBIE  OTPaHUYECHUS  IIPH
KOMIUIEKTOBAaHUU apXuBoB. OOmee U ocobeHHoe B paboTe
rOCyJapCTBEHHBIX aPXUBOB U APXUBOB PaJu0O WU TEICBUICHUS B
00J1IaCTH KOMIUIEKTOBAHHUSI.

Knaccudukanmss w yder JOKYMEHTOB B  apXHBax.
TexHundeckue, ;kaHpOBBIE, TEMATUUYECKHUE, ABTOPCKUE ITPUHIIMUIIBI
KJIacCU(pUKaLUU TOKyMEHTOB. KOJIJIEKIMOHHBIN MPUHIMIT yyeTa
nokymeHToB B ' TP® u apxuax BI'TPK.

ObecrieueHne COXpPaHHOCTU JIOKYMEHTOB B apXHBax.
Hcnonb30oBaHuEe COBPEMEHHBIX HOCUTeNeH HHGOpMaUuU IpH
CO3JaHUU IIpOrpamMM, HUX KOMIUIEKTOBAHUH, OIMCAaHUU U
XpaHEHUU B apXHBax.

Cucrema Hay4yHO-CIIPAaBOYHOTO annapaTa B apXHUBax pajauo
u TeneBuaeHus. CTpykTypa KatajaoroB u 6a3 aanHelx B ['TPO,
apxuBax BI'TPK. OcHoBHbIE NpHUHLUIBI CO3JaHHUS HAY4HO-
cnpaBoyHoro ammapata (HCA). OOmee u ocoOeHHoe B
MOJIX0JIaX K CO3JJaHUI0 U coBeplieHcTBoBaHuIO cucteMbl HCA B
roCyIapCTBEHHBIX apXHUBaX U apXUBaxX Pasvo U TEIEBUICHUS.

Opranuzanus HCIOJIB30BAHUSA JIOKYMEHTOB paauo U
TEJIEBUACHHUS. DopMel UCIIOJIb30BaHUs JOKYMEHTOB.
3akoHOJAaTeNbHbIE W JIOTOBOPHbIE  OrpaHUYEHHs  Ha
UCIIOJIb30BAaHUE JOKYMEHTOB.  M3nmaTenbckas [eATENbHOCTh
apXUBOB PaJlo U TEIEBUACHUS. APXUBBI palo U TEICBUACHUS
B IHTEpHET.

HcTounukoBenenme
JOKYMEHTOB paguo H
TEJICBUICHUS

Knaccudukanus ITOKyMEHTOB pauo U TEJIEBUACHUS C
TOYKH 3pEHMs JKaHpa, TEXHHUUECKUX OCOOCHHOCTEH, «3pup —
WCXOAHBIN MaTtepuan»,. lIoHATHS «OpUTHHAD), «KOMUS» B
OTHOLIEHUU JOKYMEHTOB Payo0 U TE€IEBUICHUS.

ABTOpPCTBO JOKYMEHTOB paJAMO U TENEBUACHUS C
IOpUINYECKOH U HMCTOYHUKOBEIYECKOM  TOYEK  3PEHUS.
TBopueckuil KOJUIEKTUB MporpaMm, GyHKIIUH ero wieHoB. Ponb
BEJYLIETO HA COBPEMEHHOM PaJHO U TEICBUICHUU.

HcTounuku nHpOpMaLny TeJIeKaHAIOB U paJHOKOMITaHUH.
AHanu3 colep)kaHus MPOrpaMM TeJNepaguoOKOMIIaHUI ¢ y4eTOM
CHeU(PUKNA  ayOUTOPUHM,  PACHpPOCTPAHEHUS  paguo- |
TEJICBU3UOHHOIO CHUIHAajla B CTPAHE M MHpE, PA3BUTHUS CETH
KOPITYHKTOB B CTpaHE U MUpE, HATMYHSI COOCTBEHHOTO apXH1Ba U
JOCTYIIA K IPYTUM KOJUIEKLIHAM ayJUOBU3YaJIbHbIX JOKYMEHTOB.

Oco0OeHHOCTH JAaTUPOBKU IMPOTrpaMM B 3aIlMCH, MPSMOTO
s¢pupa, MOHTaXHBIX Mepeaay, OINpeJesieHHe MecTa CHhEMKH C
ITOMOIIIbI0 KHHOCKPHIITOB.

3apyOeKHbIC apXUBBI U
KOJUICKIIUH

ApxuB bpuranckoi BemarenbHol kopnopauuu bu-bu-Cu:
KpYNHEHUIIUN apXuB paauo u teseBuaeHust B EBponsl. McTopust




JOKYMEHTOB paiuo H
TCICBUACHUA

apxuBa, COCTaB U COJEp)KaHUE KOJUICKIHH, YHHUKaJIbHbIE
nokyMeHThl. ApxuB bu-bu-Cu B UnTepHerT.

Kpynueiimme apxuBbl ayJuOBH3yalbHBIX JOKYMEHTOB
®pannuu, CHIA u 1pyrux cTpas.

CoTpyAHMYECTBO OTEUECTBEHHBIX U 3apyOEKHBIX apXHBOB
paavo M TENEeBUJECHUS B paMKaX Hay4YHbIX M IPAKTHUECKHUX
MEPOIPUATHH. Ponb MEKTyHapOIHBIX acconuanmit
ayJIMOBU3yaJIbHbIX apXMBOB B HAy4YHOM U TEXHUYECKOM
pa3BUTHUU aPXUBOB PAJIUO U TEJICBUICHUSI.
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4. O0pa3oBaTeibHbIE TEXHOJIOTHH

Ne Buow
Ooépazosamenvhvie u ungopmayuonnvie
n/ |Haumenosanue paszoena yuebHbIX3aHAM
n il mexHono02uu
1 |2 3 5
1. |ApxuBbl panuo U |Jlekmuys Jleknus
TeneBuJieHuss B KoHTekcTe|CamocTosTenbH | KOHCYIbTUPOBAHUE MOCPEACTBOM 3JIEKTPOHHOM
COBPEMEHHOTO as pabora MIOYTHI
ApPXUBOBEICHUS
2. |hctopus wu pesrensHOCTS|JIeknus. [Ipo6nemHo-npakTHYECKas JIeKIus c
apXHMBOB paauno u|CamocrosTensH |ucnoiab3oBanrueM KOD]]
TEJICBUICHUS B|ast paboTta [TogroToBka K 3aHATHIO C MCIHOJIB30BAaHUEM
OTEUECTBEHHOU JTUTEPATYPE JIUTEPATYPHI
3. |OcHoBHbIE 3Tamnbl pa3BUTH [JIeKius. Jlexumst
apXHUBOB pamauo u|CamocrositensH | KoHCYyIbTHpOBaHNE TIOCPECTBOM 3JIEKTPOHHOU
tenesuaenuss B CCCP  B|as paGota OYTHI
1920-e —1980-¢ rT.
4. |PedhopmupoBanre cucteMsbl |JIekius Jlexums
CcMH u co3nanue|CamocTodaTenbH | KoHCYIbTHpOBAaHUE MOCPEICTBOM 3JIEKTPOHHOM
COBPEMEHHOI ceTu apxXuBOB|as paboTa MOYTHI
paauo W TENEBUICHUS B
Poccuu B 1990-€ .
5 |CoBpemeHHOE HOPMaTUBHO-|JIeK1us. [TpobGreMHO-TIpaKTHYECKAS JIeKIUA c
nmpaBoBoe M Meroauueckoe|CeMuHap. ucnosb3oBanneM KOD/|
peryaupoBaHue pabotsl|CamocTosTenbH | Pa3BepHyTast Oeceja mo BorpocaM CeMHHapa Ha
apXHUBOB paauo u|as pabota OCHOBE NMPOYUTAHHOU JTUTEPATYPHI.
TEJIEBUJICHUS [logrotoBka K 3aHATHIO € UCHOJIB30BAaHUEM
JIUTEPATYPBI
6. |OcHOBHEIE HanpasieHus |Jlekuus. [TpobGreMHO-TIpaKTHYECKAS JICKIAS C
paboTel apxuBoB paauo u|CeMuHap ucnonb3zoBanuem KOD/|
TEJICBUICHUS CamocrostenbH |PazBepHyTas Oecena 1o BompocaM CeMHUHapa Ha
as pabora OCHOBE MIPOYUTAHHOU JIUTEpaTyphl.
CamocrosiTennpHas paboTa ¢ ayJIuOBU3YaJTbHBIMU
JIOKyMEHTaMHU
[TogroToBka K 3aHATHIO C MCIHOJIB30BAaHUEM
JIUTEPATYPBI
7 |HMcTouHHKOBENCHUE Jlexnus. [IpoGnemuas nexius ¢ ucnonb3zoBanruem KOD]]
JIOKYMEHTOB pamauo u|CemuHap 3ammurta pedepara.
TEJIEBUJICHUS CamocrositensH |[logroroBka K 3aHATHIO € HUCHOJIb30BAaHUEM
ast pabota JIUTEPaTyphl
8 |3apyOexHbie  apxuBbl  H|JIekmus. O0630pHas nekius ¢ ucnoyibzoBanueM KOD/].
KOJUIEKLIUN nokymeHTOoB |CamocTositenbH | KOHCYyIbTHpOBaHHE U MPOBEpPKa  JOMAIIHUX
paauo v TeIeBUACHUS as pabora 3aIaHUI TOCPEACTBOM SJIEKTPOHHOM MOYTHI

B mepwon BpeMEHHOTO TMPUOCTAHOBICHUS TMOCEMIEHUS OOYJYaIOUUMUCS TOMEIICHUH |

tepputopuu PI'TY nns opranmszainuu ydeOHOTO mpoliecca ¢ MPUMEHEHHEM AJIEKTPOHHOTO 00yUeHUs U
JUCTAHIIMOHHBIX 06pa30BaTeanHx TEXHOJIOT Ui MOTYT OBITH HCITOJIb30BAaHbI CJICOAYIOIIUC
o0pa3oBaTeNbHbIE TEXHOJIOTHH:

— BHICO-JIEKIIUU;

— OHJIAIH-TIEKLIMHU B PEKUME peajbHOrO0 BpEMEHH;

— 3JIEKTPOHHbIE YUeOHUKH, yueOHbIe TOCOOUS, HayUHbIE U3AAHUS B JICKTPOHHOM BHJIE M JIOCTYII
K UHBIM 3JIEKTPOHHBIM 00pa30BaTelIbHbIM pecypcam;



— CUCTEMBI IJIs1 SJICKTPOHHOT'O TCCTHUPOBAHUSA,;
— KOHCYJIbTallUU C UCIIOJIb30BAHHUECM TCICKOMMYHUKAIIUOHHBIX CPCIACTB.
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5. OueHka MIaHUPyeMbIX Pe3yJIbTATOB 00yUeHHusl
5.1. Cucrema oneHMBaHUs

12

Dopma KOHTPOJIsI Makec. KoJH4ecTBO 0a/1J10B
3a ogny Bcero
padoTty

Texymui KOHTPOIIb:

- onpoc u yyacmue 8 OUCKYCCUU HA CeEMUHAape 10 b6annos 306annos

- 3awuma peghepama 30 6annos 30 bannos

IIpomexxyTouHas arrecranus 40 6annos

(konmponvHas paboma)

Hroro 3a cemecTp 100 6annos

3a4ém

HOJ'Iy‘IeHHHﬁ COBOKyrIHLIﬁ PE3YJIbTAT KOHBCPTUPYCTCA B TPAAUIIUMOHHYHO KAy OLICHOK U B

HIKaJy OLEHOK EBpONENCKON CUCTEMBI IEPEHOCA U HAKOIUIEHUS KPEUTOB
(EuropeanCreditTransferSystem; nanee — ECTS) B COOTBETCTBUY C TaOJIUIICH:

100-6atpHas mkaia | TpagumuoHHas mIKaa Ixana ECTS
95-100 A

3304 OTangHo B

68 — 82 XopoI1o 3a4TEHO C

56 —67 v D

50 55 JIOBJICTBOPUTEIILHO E

20-49 FX

0-19 HeynosnerBopurensHo HE 3aU4TEHO B




5.2.KpuTepun BbICTaBJIEHUS OLIEHKHU 10 IUCIUILINHE

13

Banael/
Ixana
ECTS

OneHka no
TUCHUNJINHE

Kputepuu onieHk# pe3yibTaToB 00y4eHHUsI M0 AUCHHUIIJIMHE

100-83/
AB

«OTIIMYHOY/
«3a4TEHO
(oTIIM4HO )»/
«3a4TEHO»

BricTaBsiercs 00y4aronieMycsi, €Ciii OH TITyO0KO U TPOYHO
YCBOMWJI TEOPETUUECKUI U IPAKTUYECKUNA MaTepUal, MOXKET
IIPOJEMOHCTPUPOBATH 3TO HA 3aHATUAX U B X0JI€
MIPOMEXYTOYHON aTTECTALUU.

OOyuaronuiicst UCYEPITBIBAIOIIE U JTOTHYSCKH CTPOHHO HU3JIaract
y4eOHBIN MaTepuai, yMEeT YBA3bIBaTh TEOPHUIO C MPAKTUKOMH,
CIPABIIIETCS C PEIICHHEM 3a/1a4 MPOo(heCcCHOHATEHON
HaIlpaBJIEHHOCTH BBICOKOT'O YPOBHS CIOKHOCTH, PABUIIBHO
000CHOBBIBAET MPUHSTHIC PEIICHUSI.

CBoOOHO OpHEHTHPYETCS B yueOHOH U TpoecCHoHaTbHON
JUTEpaType.

Onenka no JUCHUILTMHE BBICTABISIOTCS 00ydaromeMycs ¢
y4E€TOM PE3yNbTATOB TEKYILEH U TPOMEKYTOYHON aTTECTALIUU.
Komnerennuu, 3akperiéHable 3a AUCUUTUTMHON, CPOPMUPOBAHBI
Ha YPOBHE — «BBICOKHII.

82-68/

«XOPOIIo»/
«3a4TECHO
(xoporto)y»/
«3a4TECHOY

BricTaBisiercs oOyvaromemMycsi, €ClIi OH 3HaeT TEOPETUYECKUN 1
MPAKTUYECKUI MaTepHUall, (PaMOTHO U MO CYILIECTBY U3JIaraet
€ro Ha 3aHATHUSAX U B XOJ€ MPOMEXYTOYHOU aTTECTALUU, HE
JIOITyCKasi CyIIECTBEHHBIX HETOYHOCTEM.

OOyuaronuiics MpaBUJIbHO MPUMEHSET TEOPETHUECKUE
MOJIOKEHUS MPU PELICHUH MPAKTUYECKUX 3a/1a4
npodeccroHaNbHOM HAlIPaBICHHOCTH PA3HOTO YPOBHS
CJIO)KHOCTH, BJIaJIc€T HEOOXOIUMBIMH JJIsl 3TOTO HABBIKAMH U
MPpUEMAMHU.

JlocTaTOYHO XOPOIIIO OPHEHTUPYETCS B yUCOHOU U
npodeccuoHanbHOM TUTepaType.

OneHka no JUCHUILIMHE BBICTABISAIOTCS 00ydaromeMycs ¢
y4E€TOM PE3ybTATOB TEKYIIEH U MPOMEKYTOUHON aTTECTALIUU.
KomrmereHmmm, 3akperyiéHHbIE 32 JUCIUTUTHHON, CPOPMUPOBAHBI
Ha YPOBHE — «XOPOLIUIY.

67-50/
D.E

«YIOBJIETBOPU-
TETbHOY/
«3a4TEHO
(ymoBneTBOpH-
TEJIBHO )»/
«3aUTCHOY

BrictaBnsercst o0yuaromemycs, €Ciiu OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYCCKHUN U MPAKTHUECKUI MaTepua, JIOMyCKaeT
OTACIIBHBIC OHII/I6KI/I HpI/I €TI0 U3JI0KCHUU HA 3aHATUAX U B XOIC€
MPOMEKYTOYHOM aTTECTAIIHH.

OOyJaronuiicst UCTIBITHIBACT OTPEICIEHHBIC 3aTPYAHEHUS B
MPUMEHEHHN TEOPETUUECKUX MTOJIOKEHHUH MTPH PEIICHUN
MPAKTUYECKHX 33729 MPO(HeCCHOHATLHOW HAITPABICHHOCTH
CTaHJAPTHOTO YPOBHSI CIIO)KHOCTH, BIIa/IeeT HEOOXOAMMBIMH ISt
3TOro 6a30BBIMM HAaBbIKAMU U MPUEMAMHU.

JIeMOHCTpHpPYET JI0CTaTOYHBIN YPOBEHb 3HAHUS YUCOHOM
JIATEPATypPHI 10 JUCLIUILINHE.

OneHka no JUCIHUILTHHE BBICTABISIOTCS 00ydaromeMycs ¢
YYETOM PE3yIbTATOB TEKYIIEH U MPOMEKYTOUHOU ATTECTALIUH.
KommnereHniyu, 3aKperyi€HHbIC 3a JUCIUTUIMHON, ChOPMUPOBAHBI
Ha YPOBHE — «JJOCTATOYHBII).

49-0/
F,FX

«HEYIOBIETBOPUT
EIILHOY/

BeictaBisiercs o0yuaromemMycs, €Ciii OH He 3HaeT Ha 0a30BOM
YPOBHE TEOPETUYECKUI U IPAKTUYECKUN MaTepUall, JOIyCKaeT
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banabl/ | Ouenka no Kpurepun oueHKHu pe3yJibTATOB 00y4YeHHs 10 TUCUHUIIJIMHE
Hkana | pUCUMIUIMHE
ECTS

HE 3a4YTE€HO rpyOble OIMOKM IPU €0 U3JI0KEHUH Ha 3aHATUSAX U B XOJ1€

IIPOMEXYTOYHOH aTTeCTalUH.

OOyuarouuiicsi UCTIBITHIBACT CEPbEIHBIC 3aTPYAHEHUS B
IIPUMEHEHUN TEOPETUYECKUX TOJI0KEHUH NIPU PELICHUH
MPAaKTUYECKHX 3a/1a4 MPO(HEeCCHOHAILHON HAPaBICHHOCTH
CTaHJAPTHOI'O YPOBHS CJIOKHOCTH, HE BJIaJIeeT HEOOXOIUMBbIMU
JUISL 3TOTO HAaBBIKAMU U IIPUEMAMM.

JleMoHCTpHpYeT (parMeHTapHble 3HAaHUSI yUeOHOH JIUTepaTyphl
10 IUCLMIUIAHE.

OreHka o JUCUHUIUIMHE BBICTABIIAIOTCS 00YYarOIEMYyCs C
y4E€TOM PE3yNIbTATOB TEKYILEH U TPOMEKYTOYHON aTTECTALIUU.
KomMniereHuu Ha ypoBHE «JOCTaTOYHBINY, 3aKPEIUIEHHBIC 3a
JMCLHUIUIMHON, HE C(DOPMHUPOBAHBI.

5.3. OueHouHble cpeacTBa (MaTepHAJIbI) /151 TEKYLIEr0 KOHTPOJIS yCIIeBAeMOCTH,
NMPOMEKYTOUHOMH aTTeCTAUMH 00y4AIOIIMXCS M0 JUCIUITUHE
TemaTnka pedepaton

1. Hcnonb3oBanue 3ByKO3auCcy B OT€UECTBEHHOM pajroBemanuu B 1920-1940-x romgax.

2. Cynpba ¢oHOmokyMeHTOB (oHOTekH JIeHWHTpajckoro paauo Tmepuojga  Bemukoi
OTeuyecTBEHHOM BOMHBI.

3. Kamnannu no yHHYTOXEHUIO (OHOIOKYMEHTOB B (oHOTEeKax Bcecoroznoro pamuo B 1930-
1980-x romax.

4. HcTtopus BHeApeHUs BUAECO3ANNCH HA OTEYECTBEHHOM TelleBUeHUH B 1960-x ronax.

5. «BTtopoe poxkaeHue» 3Byko3anucei nepuoja Bennkoir OreuectBeHHON BOMHBI B 1960-€ T0O/1BI
B XOJI¢ MOATOTOBKH K 20-neTHemy tobumero [Tooenbr.

6. [TpoGnema crapenus nHGOpMaLMU B Ay TMOBU3YaIbHBIX JOKYMEHTaX Pajivo U TEICBUICHUS.

7. I'ocrenepagno CCCP kak ucrounuk kommuiektoBanusi L{II'A3 CCCP.

8. JIOKyMeHTBI TeleBHIeHUsI B cocTaBe ApxuBHOro GoHna PO.

9. O0630p mMaTepuaioB OTPACIECBON TMEPUOJAUUYECKON IMMeUaTh PAAUOBEIIAHMS U TEJICBUACHUS IO
npobiieMaM apXUBOBEACHUS ayIHOBU3YaIbHBIX TOKYMEHTOB.

10. CoBpeMeHHbIE TEXHOJIOTUHU 3BYKO- U BUJICO3AMUCH Ha Pao0 U TEJIECBUJICHUH.

1. ApXuBBI TeNEpaIuOKOMIaHul B ceTu IHTepHET.

12. OteuecTBEHHass NpakTHKa B OOJAcCTH BBIIOJHEHHUS 3aKOHOJATENIbCTBA 00 00s3aTelbHOM

OK3CMINIAPC JOKYMCHTOB.
TemaTuka BOIIPOCOB AJId NHUCHLMEHHOM UTOr0BOI paﬁoTbl

1. CBsi3b pa3BUTHS TEXHUKHU paauo u TB ¢ popMupoBanrneM U pa3BUTHEM apXHUBOB.

2. Texnudeckue 0coOEHHOCTH coBeTckoro paauoBemanus 1920-1940-x rr., COXpaHHOCTb
porpaMM JaHHOTO MIEpUOo/ia B apXUBax.

3. OcHoOBHbIE 3aKOHOIaTeNIbHBIE aKThl PD, perynupyromue padboTy apxuBoB pajuo u TB.

4. [lepuoau3zamnus ucropuu apxuBoB paauo u TB B Poccun, o6ocHOBaHMEe MEepHOAN3AIUH.

5. Hctopuss oOHapykeHUS U BOCCTAHOBJIEHUS JIOKyMEHTOB Bcecoro3Horo paauo mnepuojna
Benukoit OTeuecTBEHHOM BOWHBI.

6. Uctopus cozmanus L[I'A3 CCCP u Bcecoro3noro gonma tenepaauonporpamm [ ocrenepaano
CCCP (I'octenepagunodonna).

7. Cocras, coiepxaHue U IPaBOBOM cTaTyc JOKYMEeHTOB [ octenepaanodona.

8. 3aKOHOJATENFHOE PETYJIUPOBAHME HAIMOJHEHUS 3(pHUpa TOCyAapCTBEHHBIX M KOMMEPYECKHX
TeJe- U paJuoNporpaMM.

9. TexHonorus co3aHusi COBPEMEHHBIX TEJIETPOTrpamMmM.

10.  Knaccudukanus goxkymenToB panuo u TB.
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11. ABTOPCTBO TOKYMEHTOB paauno u TB ¢ ropunyeckoi 1 ICTOYHUKOBEAYECKON TOYEK 3PEHHUS.
12. Crpykrypa apxuBoB Beepoccuiickoil rocyJapcTBEHHOM TelepaguoOKOMITaHUH.

13. CocTaB TEKCTOBOW CONPOBOAMUTEIBHONW [OKYMEHTAallMM K JOKyMeHTam pamuo u TB B
Tenepagnoponne BI' TPK

14. Hctounuku komruiekToBanus ['ocrenepaanodonna, apxusos BI'TPK.

15. Cuctema HayuyHO-crnpaBouHoro ammaparta Tenepagnodonna BI'TPK, npunuummnel onucanus
JIOKYMEHTOB B 0a3ax JaHHbBIX apXHBa.

16. @DopMBbI UCTIOTIB30BAHUS JOKYMEHTOB apXuBOB paano u TB B Texymem a¢upe.

17. OOmee u ocobeHHOE B pabOTE TOCYNApPCTBEHHBIX APXHBOB ayJUOBH3YaJbHBIX JOKYMEHTOB U
apxuBoB paauo u TB.

18.  Komnexunu 1okymMeHTOB paano U TB B rocyjapCcTBEHHBIX apXHBax.

19.  Apxussl paauo u TB B HTepHeTe.

20. ApxuB bpuraHckoil BematenbHON Kopriopanuu bu-bu-Cu: mcropus, coctaB u coaepxaHue
JIOKYMEHTOB.

6. YueOHO-MeTOoAMYeCKOEe U HH(OPMALIMOHHOE 00ecnieYeHUe TUCIHIINHBI
6.1. CnuCcOK HCTOYHHKOB M JINTEPaTypPbl
3akoHOIaTEIbHEIE aKTEI PO

1. 3akon P® ot 27.12.1991 N 2124-1 «O cpenctBax MaccoBOil HH(POpPMALIUN»
http://www.consultant.ru/cons/cgi/online.cgi?
req=doc&base=LAW&n=320111&fld=134&dst=1000000001,0&rnd=0.11656653823551744#
0662343656371428

2. ®epepanbHblii  3ak0H «OO0 00s3aTeNBPHOM  JK3eMIULIpe JoKyMeHToB» 23.11.1994 (c
nonpaskamu 2000-2008 rr.) http://www.consultant.ru/document/cons doc LAW_5437/

3. ®enpepanbHblii 3aKk0H «O TOpPAIKE OCBEUICHUU MAEATENIBHOCTH OPIraHOB TIOCYAapCTBEHHON
BJaCTM B  TOCYJAapCTBEHHBIX  CpeACTBaX  MaccoBoil  umHpopmanum»  15.12.1994.
http://www.consultant.ru/document/cons_doc LAW_5410/

4. ®enepanbHbii 3akoH «00 apxuBHOM jgene B Poccuiickoit ®enepamumy 22.10.2004.
http://www.consultant.ru/document/cons_doc LAW_1406/

5. Ilocranosnenue [IpaBurensctBa PO ot 23.09.2020 N 1529 «O nuuen3znpoBanuu
TEJIEBU3MOHHOTO BELIAHUS U PaIMOBEILIAaHMSDY
http://www.consultant.ru/document/cons_doc LAW_363235/

6. IlpaBuna sKcrTyaTaluy TEXHUUYECKUX CPEJICTB TeleBUAeHUS U paarosenanus: [1TO-2001. Y.
1. TeneBumenme. — Beem. 12.07.2002. - M.: [6m.], 2002. - 176 c.
http://docs.cntd.ru/document/1200035556

7. llpaBuna 3KCITyaTald TEXHUYECKUX CPEACTB TEJIEBUIACHUS U panuosemanus: [1T9-2001. Y.
2. PamgmoBemamme. — Beex. 12.07.2002. - M.. [o.m.], 2002. - 64 c.
http://docs.cntd.ru/document/1200035556

3. Jlurepatypa:

1. Kykosa M.M.  KunopotohoHOJOKYMEHTHI IO UCTOPUU LIEPEMOHHMU MOJNHCAHUS AKTa
0 0e30roBopouHOi Kanmutymsauuu [epmanuu 8 mas 1945 r.: mpoOnembl moucka u
uzyuenus // Bectnuk PITY. Cepusa: JlokyMeHTOBeI€HHE U  apXHMBOBEJCHUE.
Wndopmaruka. 3ammra nHGpopManuu 1 nHpopmannonHas 6e3onacHocts. 2017, Nel (7). C.
108-116.https://documentation.rsuh.ru/jour/article/view/93

2. XKykoBa M.M. AyauoBu3yajbHblE JOKYMEHTHl paJHO U TEJIEBUACHUS B COCTaBe
OTEYECTBEHHOTO JOKYMEHTAIBHOTO HACIEIUs: BOMPOCHI KOMIUIEKTOBAHHS, XpaHCHUS W
usyuenus // Bectauk apxusucta. 2019. Nel. C. 89—-101. http://vestarchive.ru/2019-1/4052-
aydiovizyalnye-dokymenty-radio-i-televideniia-v-sostave-otechestvennogo-
dokymentalnogo-naslediia-vo.html



http://vestarchive.ru/2019-1/4052-aydiovizyalnye-dokymenty-radio-i-televideniia-v-sostave-otechestvennogo-dokymentalnogo-naslediia-vo.html
http://vestarchive.ru/2019-1/4052-aydiovizyalnye-dokymenty-radio-i-televideniia-v-sostave-otechestvennogo-dokymentalnogo-naslediia-vo.html
http://vestarchive.ru/2019-1/4052-aydiovizyalnye-dokymenty-radio-i-televideniia-v-sostave-otechestvennogo-dokymentalnogo-naslediia-vo.html
https://documentation.rsuh.ru/jour/article/view/93
http://docs.cntd.ru/document/1200035556
http://docs.cntd.ru/document/1200035556
http://www.consultant.ru/document/cons_doc_LAW_363235/
http://www.consultant.ru/document/cons_doc_LAW_1406/
http://www.consultant.ru/document/cons_doc_LAW_5410/
http://www.consultant.ru/document/cons_doc_LAW_5437/
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=320111&fld=134&dst=1000000001,0&rnd=0.11656653823551744#0662343656371428
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=320111&fld=134&dst=1000000001,0&rnd=0.11656653823551744#0662343656371428
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=320111&fld=134&dst=1000000001,0&rnd=0.11656653823551744#0662343656371428
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Marugos B.M. KunopoTohoHOJOKYyMEHTHI B KOHTEKCTE UCTOpHYECKOro 3Hanus. M., 2005
[To3uun B. ®@. Texnuka u TexHonorus CMU. Paguo- u TenexxypHaJIucTHKa @ y4eOHUK U

NpaKTUKYyM JJs akajgemuueckoro OakanaBpuata / B. ®. Ilosnun. — Mocksa
WznarensctBo FOpaiit, 2019. — 362 c. — (bakamaBp. Akanemuyeckuit kypc). — ISBN
978-5-534-00656-8. — Tekcr : osnekrponHwsd // ObBC IOpaiit [caiit]. — URL:

https://urait.ru/bcode/433815.

[Tanetickuit B.B. [IpoexktupoBanue Tenenporpamm: Yued. mocoOue sl CTYJIEHTOB BY30B,
oOyuaromuxcs 1o crneruansHocTd 053700 «IIpomtocepeTBo KMHO U TeneBuaeHus» / B.B.
[Manewickmit. — M. : FOHUTU-JAAHA, 2017. - 238 c. - (Cepust «Menaua-oOpazoBanue»). -
ISBN 978-5-238-00697-7. - Teker : AJIEKTPOHHBIH. - URL:
http://znanium.com/catalog/product/102893 1

Cpencta maccoBoit uHpopmanuu Poccun : yue6. mocoOue anst ctyaeHToB By30B / M.U.
AnekceeBa [u np.] ; mox pen. SA.H. 3acypckoro. — 2-e usn., ucnp. u aon. — MocCksa :
Acnexkr Ilpecc, 2011. — 391 c. - ISBN 978-5-7567-0594-2. - TekcT : 2I€KTPOHHBIN. -

URL: http://znanium.com/catalog/product/1038966.

Pa3znarounslit MaTepuan: COOPHUKH IOKyMEHTOB

1. «Benukas xuura ass...» Paguno B CCCP. [lokymeHnTsl u Matepuansl. M., 2007
2. Paawo B muu BouHBL: c0. BocmomuHanuid. [Tox pex. I'neitzepa M.C. M., 1985

6.2 Ilepeuennb pecypcoB HH(POPMALMOHHO-TEJIeKOMMYHUKAIIUOHHOM ceTn «HTEepHET»

1. www.govoritmoskva.ru — caldT paauoctaniuu «I'oBoput MockBay
2. www.gtrf.ru — caift 'ocrenepanuodonna
3. www.vgtrk.ru — caiWT BcepoccHiICKOM  TOCYyIapCTBEHHOW  TEIEBU3HMOHHOM U

paaunoBemiatensHoi komnanuu (BI'TPK)

6.3 IlpodeccnonasibHbIe 0a3bl JaHHBIX U MH(POPMALMOHHO-CIIPABOYHbIE CHCTEMBbI

Joctyn k npodeccuonanbHbIM 6a3am naHHbIX: https://liber.rsuh.ru/ru/bases

I/IH(I)OpMaI_II/IOHHBIC CIIPaBOYHBIC CUCTCMBI:

1.
2.

7.

Koncynbrant [Lroc
l'apant

MartepuajbHO-TEXHMYECKOE o0ecreyeHne JUCUMILINHBI

Jnst mMarepuallbHO-TEXHHUYECKOro 00ecredeHHsl IUCUUIUIMHBI HMCHOJb3YIOTCS: J1abopaTopust
JNOKYMEHTOBEAEHUA M TEXHOTPOHHBIX  JIOKYMEHTOB,  CIIELMAJIU3UPOBAHHBIE  AyJUTOPUU
KMHO(OTO()OHO- U BUACO-TOKYMEHTHPOBAHUS, KOMIIBIOTEPHBIM KJIACC, pa3aTOYHbIe MaTepUalbl,
KOJUIEKIMA (POTOTOKYMEHTOB, 3ByKO3aM1cel 1 KHHO(PHIBEMOB.

CocTaB nporpaMMHOro odecneyeHus

Nert/ Haumenosanue I10 IIpousBonurens Cnoco6 pacmpocTpaHeHHS
II (nuyensuonHoe uau c60600HO
pacnpocmpansiemoe)
1. Adobe Master Collection CS4 Adobe JINIEH3NOHHOE
2. Windows 10 Pro Microsoft JINIIEH3UOHHOE
3. Kaspersky Endpoint Security Kaspersky JUIICH3NOHHOE
4. Microsoft Office 2016 Microsoft JIutieH3noHHOE
5. Zoom Zoom JINIEH3NOHHOE



http://www.vgtrk.ru/
http://www.gtrf.ru/
http://www.govoritmoskva.ru/
http://znanium.com/catalog/product/1038966
http://znanium.com/catalog/product/1028931
https://urait.ru/bcode/433815

17

[IpodeccrnonanbpHbIC TOTHOTEKCTOBBIC 0a3bl JTAHHBIX:

Nert/ HaunmeHoBaHue
I

1 IIpodeccronanbHbIe TOTHOTEKCTOBBIE BJI

HarmonanpHas anektponnas 6ubanoreka (HOB) www.rusneb.ru
ELibrary.ru Hayunas snekrponHas 6ubinoreka www.elibrary.ru
OnexTpoHHas OubmmoTteka Grebennikon.ru www.grebennikon.ru
Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

I I N NV R

I/IH(I)OpMaI_II/IOHHBIC CIIPAaBOYHBIC CUCTCMBI:

1 KoMIbioTepHbIE CIIpaBOYHbIE IIPABOBBIE CUCTEMBI
Koncynprant [Iroc,
lapanT

8. ObGecneuenue 00pa3oBaTEJILHOIO MPoOLECCA sl JIMI ¢ OTPAHMYEHHBIMU BO3MOKHOCTAMU
310POBbSI H HHBAJIH/I0B

B Xo4C pfain3alvu JUCHUIIIMHBI HCHOJB3YIOTCA CICAYIOIIUC HOIOJTHUTCIIBHBIC MCETO/bL
O00y4YeHHsI, TEKYyIIer0 KOHTPOJSI yCIIEBAEMOCTH W TPOMEKYTOYHOW aTTeCTallid OOydYarolIuXcsl B
3aBUCHMOCTH OT UX UHAUBUAYAJIbHBIX OCOGGHHOCTeﬁZ

® JIA CJICIIBIX U cna603mmnmx: JICKIIUN O(bOpMJ'IHIOTCSI B BHJC JJICKTPOHHOI'O OOKYMCHTA,
JOCTYITHOTO C TOMOIIBI0 KOMITBIOTEpPA CO CIEHUATM3UPOBAHHBIM TPOTPAMMHBIM 00CCIICUCHUEM;
IMUCBbMCHHBIC 3aJaHWs BBIIIOJHAIOTCA Ha KOMIIBIOTEPE CO CICHUATIU3UPOBAHHBIM IIPOrpaMMHBIM
o0ecrieyeHHeM WM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM; OOECIICYMBACTCS WHAWBUIYATbHOEC
paBHOMepHOe ocBenieHue He meHee 300 JFOKC; aJisi BBIMOJHEHUS 3aJaHusl MPU HEOOXOIUMOCTH
NPEJOCTABIISACTCS YBEIMYMBAIOIIEE YCTPOMCTBO; BO3MOXHO TAaK)KE HCIOIB30BAHUE COOCTBEHHBIX
YBEJIMYMBAIOINX YCTPONCTB; MUChMEHHBIE 3a1aHUs ODOPMIISIFOTCS YBEIIMICHHBIM MIPUPTOM; IK3aMeH
¥ 3a4€T MPOBOAATCS B YCTHOM (pOpPME WIIM BBIMIOJTHSIOTCS B MUCHbMEHHOM (hOpME Ha KOMITBIOTEPE.

® IS TUIYXMX W CIa0OCIHBIMIANINX: JEKIUU OGOPMIISIIOTCS B BHJE JJIEKTPOHHOTO JIOKYMEHTA,
au00  TPEAOCTaBISETCS  3BYKOYCHIIMBAIOIIAS — ammaparypa WHIWBUAYAIBHOTO  TIOJH30BaHUS;
NMCbMEHHBIC 3a/IaHUs BBINOJHAIOTCS HAa KOMIIBIOTEpPE B NMHUCBMEHHOH (opme; SK3aMeH M 3a4ér
NPOBOJISITCS B TUCBMEHHOM (hOpMe Ha KOMITBIOTEPE; BO3MOXKHO TIPOBeIeHHE B (DOpME TeCTHPOBAHUSI.

® ISl JIUI] C HAPYNICHUSMU OIOPHO-IABHTaTEeIILHOTO ariapara: JISKIUU O(QOpMIISIFOTCS B BUJIEC
JNIEKTPOHHOTO JIOKYMEHTA, JIOCTYITHOTO C TIOMOINBIO KOMIBIOTEpA CO CHEIHATU3HPOBAHHBIM
NpOrpaMMHBIM ~ OOECIieUeHHEeM; MHUCbMEHHBIC 3aJ[aHWsl BBIMOJHSAIOTCS Ha KOMIIBIOTEPE CO
CTHENHUATM3UPOBAHHBIM MIPOTPAMMHBIM 00€CTICYeHHEM; SK3aMEH U 3a4€T MPOBOJATCS B yCTHOU (opme
WIN BBITIOJTHSIOTCS B TUCBMEHHOM (hOpMe Ha KOMITBIOTEpE.

[Tpy HEOOXOMUMOCTH TIPeTyCMaTPUBACTCS YBEITMYEHUE BPEMEHHU ISl TIOATOTOBKU OTBETA.

[Iporienypa mpoBeACHUST MPOMEXYTOUHOM aTTeCTalK Ui OOyYaroIIUuXCsl YCTaHABIMBACTCS C
y4€TOM WX MHAWBUAYAIBHBIX Ncuxodu3mueckux ocodeHHocTel. [IpomMexxyTodnas arrecTamus MOXET
NPOBOJIMTHLCS B HECKOJIBKO 3TAIOB.

[Ipu mnpoBeneHuu mpOLEAYPbl OLICHUBAHUSA pE3yJIbTaTOB OOy4EHHs IperycMaTpUBAECTCS
UCIIOJIb30BAaHHE TEXHHUUECKUX CPEICTB, HEOOXOMUMBIX B CBS3HM C MHIUBUIYAJTbHBIMH OCOOCHHOCTSIMH
oOyyaronuxcsi. OTH CpeAcTBa MOTYT OBIThb THPEJOCTaBIEHbl YHHUBEPCUTETOM, WJIM MOTYT
UCIIOJIb30BAThCSl COOCTBEHHBIE TEXHUYECKUE CPEICTBA.

[IpoBenenne mpoueaypbl OIEHUBAHUS PE3YIbTATOB OOYUYEHUs JIOMYCKAETCS C MCIIOJIIb30BAaHUEM
JMCTaHITHOHHBIX 00pa30BaTEeIbHBIX TEXHOIOTHIA.
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ObecnieunBaeTcss NOCTYN K HMH(DOpPMALMOHHBIM U OuOiuorpaduyeckuMm pecypcam B CETH
WuTepHer 11 kaxxaoro odyyaromerocs B (popmax, alaiTHPOBAHHBIX K OTPAHUYECHUSM UX 3/I0POBbS U
BOCTIPHSITHSI HHPOPMAIIUH:

eI CIeNbIX M CIA0OBUASIIMX: B IEYaTHOM (opMe yBEJIMYEHHBIM HIpUPTOM, B (opme
9JIEKTPOHHOTO JIOKyMEHTa, B (hopMme ayanodaiina.

® IS TITyXUX U c1a0O0CIbIIIalNX: B Ie4aTHON Gopme, B popMe 3JIEKTPOHHOTO IOKYMEHTA.

® /17151 00Y4aIOLIMXCSl ¢ HApYIIEHUSIMUA OTIOPHO-ABUraTeIbHOIO anmapara: B ne4atHoi ¢opme, B
dopMe MEKTPOHHOTO TIOKYMEHTa, B (hopMe aynuodaiiia.

VY4eOHble aynuTOpUM JJs BCEX BUAOB KOHTAKTHOW M CaMOCTOSITENbHOM pabOThl, HayyHas
O6ubiMoTeKa M UWHBIE MOMEUIeHUs JUIsi OOy4YeHMsI OCHAIEHBl CIEHUAIBHBIM O0OpYAOBAaHHEM MU
y4€OHBIMU MECTaMH C TEXHUYECKUMHU CPEJICTBAMU O0yUEHUS:

® ISl CJIETIBIX U CJIa0OBHUASIIUX: YCTPONCTBOM JUIsl CKAHMPOBAHUS M YTeHHs ¢ kamepoil SARA
CE; nucnneem bpaitna PAC Mate 20; npuntepom bpaiinsg EmBraille ViewPlus;

® ISl TIIyXUX W CHaOOCHBIIIAIIUX: ABTOMAaTH3UPOBAHHBIM PabOYUM MECTOM sl JIOACH C
HapyLIEHUEM CITyXa U C1a00CbIIIANINX; aKyCTUUECKUH YCHIINTENb U KOJIOHKHY;

e 1151 OOYYaIOIIMXCSl C HApPYUICHUSMH OINOPHO-JBUTATEIBHOTO ammapara: IepeIBHKHBIMHU,
peryinupyeMbiMu 3proHoMudeckumu mapramu CHU-1; KOMIBIOTEpHONH TEXHUKOW CO CHEUHUATbHBIM
IpOrpaMMHBIM 00€CTICYCHHEM.

9. MeTogu4eckue MaTepHaJbl
9.1.IIlnanbl ceMHHAPCKUX 3aHATHH. MeToaMYecKHe YKAa3aHUS 10 OPraHM3alUH U
NPOBEICHUI0

[lenpto ceMHUHApPCKUX 3aHATUH SBISETCS 3aKperuieHue U YriIyOJieHue 3HAHWUM, MOTyYEHHBIX
CTYJACHTAaMH Ha JICKIMOHHBIX 3aHATHUSX, 110 UCTOPUM M COBPEMEHHOH IMpaKTHKE PabOThl apXHBOB
paavo U TEJIEBUACHHUSA, a TAaKKe MO0 HMCTOYHMKOBEAUECKOMY aHalM3y Telepaauoriepenad U ApYyTrux
JIOKYMEHTOB, CBSI3aHHBIX C JIEATEIbHOCTHIO OTEUECTBEHHOIO TEJIEPaAHOBELIAHMS.

B xojne npoBeaeHMs ceMUHAPCKUX 3aHATUN NIEpe]l CTYJEHTaAMU CTaBATCS CIEAYIOIINE 3aJaun:

- M3Y4YEeHHE UCTOPUOTpaUUEcKOro Hacieaus B OOJIACTH apXUBOBEACHUS ayJHOBU3YalIbHBIX
JIOKYMEHTOB,

- aHaJIU3 COBPEMEHHOI'0 COCTOSHHSI 3aKOHOJATEIbHON 0a3bl AEATEIBHOCTH apXUBOB Pauo U
teneBuaeHus B Poccun,

- yIi1yOJieHHOE M3YYEeHHE OTAEIbHBIX ATallOB MCTOPUH apXUBOB PaJINO U TEIEBUICHUS,

- W3y4YeHHE MPAKTUKH HCIIOJIb30BAHUS ApPXMBHBIX ayAMOBU3YalbHBIX JIOKYMEHTOB MpH
CO3/IaHUH TeJIepaauonepead v NPOAYKIMH UTPOBOTO KHUHO,

- u3ydyeHue crneuuduku TenepaauonporpaMM Kak OOBEKTOB IpaBa B  cdepe
UHTEJUICKTYaJIbHOH COOCTBEHHOCTH.

Beibop TemaTMKM CeMUHApCKUX  3aHATUI OOYCIIOBJIEH CTPEMJICHHEM CTUMYJIHPOBATh
CTYJEHTOB JETAIBHO HU3Y4YUTh TE€ ACIEKTHI JEATEIBHOCTH apXUBOB PAINO U TEIEBUICHUS, KOTOPBIE
ABIISAIOTCA CrIeUU(UUECKUMU JJI1 JAaHHOTO Kpyra y4pexKIeHUH W He MOTYT ObITh M3y4YEHbl Ha OMbBITE
TOCYJIapCTBEHHBIX apXWBOB ayJAHOBU3YaJbHBIX JIOKYMEHTOB; a TaKXe JJIsl TOro, YTOOBl Y CTYACHTOB
[0 OKOHYAaHUHM Kypca Cc(HOPMHUPOBAJIOCH IIEJIOCTHOE IMPEACTaBICHHE O MECTE€ JOKYMEHTAJIbHOTO
Haclle/Iusl OTEUECTBEHHOTO PAJHo U TEJIEeBUIACHHS B cocTaBe ApxuBHOro ¢onaa PD, o 3HaueHun
ayJIMOBU3YaAJIbHBIX TOKYMEHTOB PaJl0 U TEJIEBHUJIEHUS Ul U3yUeHUS OTEUECTBEHHOW MCTOpPUU U 00
OCHOBHBIX IIOJIXOJ]aX K X U3yUEHUIO B KAYECTBE UCTOPUYECKUX UCTOUHUKOB.

TpeGoBaHus K BHINOJHEHUIO CEMUHAPCKUX 3aHATHIA:

- K KOKJIOMY CEMHHApPCKOMY 3aHSATHIO CTYJEHTBI IPOBOJASAT IPEIBAPUTEIBHYIO MOATOTOBKY
B Yachl, OTBEJCHHbIE [UIsI CaMOCTOSITENIbHOM pPal0OThl C HCIOJb30BAHUEM PEKOMEHIOBAHHOMN
JUTEPATYPBI.

- Ha CEMUHAPCKUX 3aHATHUSIX MPErnoaBaTellb OLEHUBAET CTENeHb TOTOBHOCTH CTYJEHTA, €ro
ydacTHe B 00CYXJIEHUH MTPOOJIEMATUKU 3aHATHS U KaUeCTBO JEMOHCTPUPYEMbIX 3HAHHH MO TEMe.
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- CTYICHTBI, MpOMYCTUBIIME OoJiee TOJOBUHBI CEMHUHApPCKUX 3aHATHH WIM HE
y4acTBOBaBIIME B padoTe Ha CEMUHAPCKUX 3aHATHUSX, BBITOJIHSIOT JTOMOJHUTEIbHYIO MUCHMEHHYIO
paboTy Mo TeMaTHKE CEMUHApCKUX 3aHATUN B YCTAHOBJIEHHOE IPEINoJiaBaTeleM BHEAyJIUTOPHOE
BpeEMsL.
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TemaTnuyeckune pa3jesibl CeMMHAPCKUX 3aHATHI
3ansaTue 1-2. CoBpeMeHHOe HOPMATHBHO-NIPABOBOE M MeTOJHYeCKOe peryJipoBaHHe padoTbl
apXUBOB PaJuO0 U TeJIeBHIeHUSI
Lenpb 3aHATHA: M3yYeHUE HOPMATUBHO-IPABOBONH M HOPMATHBHO-METOJMUYECKOW 0a3bl EATENbHOCTH
apXUBOB PaJUO U TEJIIEBUICHUS
dopMa 3aHATHUSA: YCTHBIN OIIPOC

Bomnpocsr:

l. CrpykTypa M cOCTaB KOpIlyca HOPMAaTHBHO-IIPABOBBIX AaKTOB, PEryJIUPYIOLUIMX IpOLEce
CO3/IaHHA U PACIIPOCTPAHEHHS TelepaguonporpaMm B Poceun.

2. OcoOeHHOCTH TIPOM3BOJACTBA BHACOCHEMKM M 3BYKO3AalMCH B YCIOBHUAX YpPE3BBIYAHHOTO
TIOJIOKEHUS, PEXKUMa KOHTPTEPPOPUCTUIECKOHN ONEPALIUH.

3. YcnoBus MMLEH3UPOBAHUS ACATENBHOCTH TEIEPATUOKOMITIaHNM B Poccun.

4. [IpoGnema obecrieyeHHs] COXPAHHOCTH JOKYMEHTOB B apXuBax paJuo U TEJIEBUJCHUS B
COBPEMEHHOM 3aKOHOATEIILCTBE.

5. COBpeMCHHaﬂ CUCTEMAa HOPMATHUBHO-METOAUYCCKUX JOKYMCHTOB OTCUCCTBCHHOI'O ApXWBHOI'O
Jiena, peryjaupyroimxX JesTeNbHOCTh Ay JUOBU3YaIbHbIX apXUBOB.

6. PCFYJ'II/IpOBaHI/Ie JACATCIBbHOCTH apXHMBOB paavo U TCICBUACHUA B OTPACICBBIX HOPMATHUBHO-

MCETOAUYCCKUX JOKYMCHTAX TCICPAANOBCIIAHNA.

Hcrounuku:

1. 3akon P® or 27.12.1991 N 2124-1 «O cpeactBax MaccoBoi HWH(MOPMAITUNY
http://www.consultant.ru/cons/cgi/online.cgi?
req=doc&base=L AW&n=320111&fld=134&dst=1000000001.0&rnd=0.11656653823551744+#
0662343656371428

2. @epepanpHbiii  3ak0H «OO0 00s3aTeNbHOM 3K3eMIUIApe JgoKymMeHToB» 23.11.1994 (c
nonpaBkamu 2000-2008 rr.) http://www.consultant.ru/document/cons_doc LAW_5437/

3. @epepanbHbil 3aK0H «O TOpAIKE OCBEHICHUH JEATEIBHOCTH OpPraHOB TOCYAapCTBEHHOU
BJIaCTH B  TOCYIApCTBEHHBIX  CpeACTBaXx  MaccoBod  uHpopmanumm»  15.12.1994.
http://www.consultant.ru/document/cons_doc_ LAW_5410/

4. ®epepanbHblii 3akoH «00 apxuBHOM jene B Poccuiickoit ®enepauun» 22.10.2004.
http://www.consultant.ru/document/cons_doc_ LAW_1406/

5. Tlocranosnenue IIpaBurensctea P® ot 23.09.2020 N 1529 «O nuueH3npoBaHun
TEJIEBU3NOHHOTO BEUIAHUS U PaIMOBEIAHHSDY
http://www.consultant.ru/document/cons_doc LAW_ 363235/

6. IlpaBuia skcrulyaTallMy TEXHUYECKHX CPEACTB TENEBUACHUS U paguosemanus: [1TO-2001. Y.
1. TeneBumenme. — Beem. 12.07.2002. - M.: [6m.], 2002. - 176 c.
http://docs.cntd.ru/document/1200035556

7. llpaBuna 3KCITyaTald TEXHUYECKUX CPEACTB TeJIEBUIACHUS U panuosemanus: [1T2-2001. Y.
2. PamgmoBemamme. — Beexa. 12.07.2002. - M.. [o.m.], 2002. - 64 c.
http://docs.cntd.ru/document/1200035556

3ansaTue 3-4. OcHOBHbBIC HANIPaBJIeHUs Pa00ThbI ApXHBOB PAaHO0 U TeJIeBHICHUS

Lenb 3aHsTHS: U3yUeHHE MPAKTUYECKUX aCMIEKTOB JIEATEIbHOCTH apXUBOB PaJHo U TeIEBUICHUS

dopma 3aHATH: TpakTUYeckast padoTa Mo MOUCKY U ONMCAHHUIO apXUBHBIX TOKYMEHTOB paauno u TB
CryneHThl Ha OCHOBE OOBSICHEHHM MperojaaBaTess TOJIKHBI COCTAaBUTh MOHTA)KHBIE JIMCTHI Ha
pa3IuyYHbIE BUbI apXUBHBIX JOKYMEHTOB paauo U TB, ocyiiecTBUTh MOUCK JOKYMEHTOB IIO TEME
B MIHTepHEeT-apXnBax TenepagunoOKOMIIaHUN.
Pa3narounslii MaTepual: ay IMOBU3yaJIbHbIE JOKYMEHTHI C 3alIMChIO TEIEPATUONIPOTrpaMM

3ansaTue 5-6. TesepaagnonporpaMMspl KaK HCTOPHYECKH HCTOYHHUK


http://docs.cntd.ru/document/1200035556
http://docs.cntd.ru/document/1200035556
http://www.consultant.ru/document/cons_doc_LAW_363235/
http://www.consultant.ru/document/cons_doc_LAW_1406/
http://www.consultant.ru/document/cons_doc_LAW_5410/
http://www.consultant.ru/document/cons_doc_LAW_5437/
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=320111&fld=134&dst=1000000001,0&rnd=0.11656653823551744#0662343656371428
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=320111&fld=134&dst=1000000001,0&rnd=0.11656653823551744#0662343656371428
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=320111&fld=134&dst=1000000001,0&rnd=0.11656653823551744#0662343656371428
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Lenb 3aHsTHS: U3yYyeHHE 0COOEHHOCTEN TeslepauonporpaMM Kak HCTOPUIECKUX HCTOYHUKOB.
dopma 3aHATH: TpaKkTUYecKas paboTa Mo UCTOYHUKOBEIYECKOMY M3YUYECHHUIO apXUBHBIX JOKYMEHTOB
paauo u TB, npocMoTp, aHaiu3 U 00CykIeHUE apXUBHBIX TEJIEPaTUONIPOrpaMM, 3aluTa pedepara mno
TEMaTHKE Kypca.

Pa3znarounslif MaTepuai: ayIMoBU3yalibHbIE JOKYMEHTHI C 3alUChIO TEIepaguoporpaMm
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9.2. MeroanuyecKue peKOMEHAAUH 110 NMOAr0TOBKe MUCbMEHHbIX padoT

TeMmy mMUCbMEHHOUW pa0OTHI CTYJAEHT BhIOMpaeT Wiu (HOPMYITHPYET CAMOCTOATEIBHO WU TPH
MTOMOIIIN TIPETO/IaBaTeIIsl.

[IpenonaBatens kadenpsl KOHCYIBTHUPYET CTYACHTA MO MOBOJY IMOATOTOBKH W HAIHCAHHS
MUCHMEHHOM PabOTHI, @ TAKXKE B UTOTE OIICHUBAET padoTy.

B yukuuu npemnogaBatens BXOIUT:

o MOMOIIb CTYACHTY B BbIOOpE JIUTEpaTyphl 10 M30paHHOI TeMe, B COCTABICHUHU

I1aHa paboThl, B OMPEJCICHUN JTAloB JJaHHOW pabOThl U B OBNAJCHUM HaBBHIKaMU pabOTHI ¢

UCTOYHUKAMU;

. KOHCYJIbTallUM B XOJAE CaMOCTOATEIbHOW paboTOW CTylneHTa Haja TeMOW H
00IIMM X0/I0M TOJATOTOBKU TeKcTa (YTBEpIKICHHE CITUCKA UCTOYHUKOB U JIUTEPATYPHI, a TAKKE

TUTaHA TEKCTa pabOTHI, IPOUTEHHE W PEKOMEHIANNHU M0 YCOBEPIICHCTBOBAHUIO HAMMCAHHOTO

TEKCTa);

° OIICHKA MMCbMEHHOU PadOTHI.

[TonroroBka MUChMEHHON PabOTHI OCYIIECTBISETCS B HECKOJIBKO 3TAIlOB:

1. [Tonbop Hay4dHOI JuTEepaTyphl 0 TeMe paboThl B HaydHOU Oubmmoreke PI'TY, mHBIX
oubnmoTekax r. MockBbl (Poccuiickoii rocymapcTBeHHo# onodnuoTeke http://rsl.ru/, 'ocygapcTBeHHOM
nyOnuaHOM — ucTopuueckor — OmOmmorexkm  Poccum  http://katalog.shpl.ru/,  Bceepoccuiickoit
roCyJapCTBEHHON OMOMMOTEKe MHOCTpaHHOU nuTepaTypbl uM. M.M.Pynomuno http://www.libfl.ru/ u
1Ip.), a TaKXKe B DJIEKTPOHHOM OMOMMOTEKe M 0a3ax NaHHbIX HayyHou O6ubnuorexu PITY. Jonmyctumo
TaKk)K€ OCYIIECTBIATh IMOWUCK HAyYHOM IUTEepaTyphl (AJIIEKTPOHHBIX BEpPCUN KHUT W CTaTei) B
uHTepHeTe. Vcnonp3oBaHue JUIsl MOJATOTOBKH KYpPCOBBIX JOKJIAI0OB aHOHHMHBIX WHTEPHET-PECYpPCOB
(manmpumep, Bukunenun), B T.4u. 0aHKOB pedepaToB, MpHpaBHUBaeTCs K Iuiarnaty. Kaxknas ctpanuna
MUCBMEHHOW pPa0OTHI JIOJDKHA WMMETh CCBUIKY Ha HCIOJNb3YEeMbIe WCTOYHUKH W JIUTEPATYpY C
yKa3aHUeM Ojis KHu2: aBTOpa, Ha3BaHMS, JUIsl MHOTOTOMHBIX U3[aHUIl - HOMepa ToMa, rojla U MecTa
W3JaHUS; O Ccmamell: aBTOpa, Ha3BaHMSA CTAaThM W HA3BaHUS W3MaHWs (KypHana, cOOpHUKa,
anbMaHaxa), roja W3JaHus, HoMepa WM BbiTycka. Cchlulasch Kak Ha KHWTM, TaK U Ha CTaTbH,
00513aTeNbHO yKa3bIBaTh HOMEPA CTPAHMII, C KOTOPBIX 3aMMCTBOBAHA IaHHASI MBICTTb.

PaGora ¢ wHayyHoW muTepaTypod 1O TeMe TMHCbMEHHON TMpeArnojaraeT uTeHUue W
KOHCTICKTUPOBAaHUE HAYIHOU JIUTEPATYPHI.

2. CocraBnenue 1aHa pabotel. [lman mmcebMeHHOW paboTel (pedepaTa, TOKIAIA)
COCTaBIISICTCS TI0 3aBEPIICHUIO TMPOUYTCHHUS HAYYHOW JIUTEpaTypbl TIO BBIOPAHHOW TeMe W
IpeIIIeCTBYET HAMMCAHUIO CaMOTo TeKcTa paboTel. [Ipr HE0OOXOIMMOCTH MpernoaBaTesib OKa3hbIBAET
KOHCYJIbTaTHBHYIO TIOMOIIb TIPH COCTABJICHNH TIJIaHa PabOoTHI.

3. Hammcanue Tekcta mucbMeHHON pabOThl HAUWHAETCS MOCJIE COCTABIICHHUS TIJIaHa.
4. 3amTa NTMCbMEHHONH paboTHI.
5. Or1eHKa MTUCHMEHHON PaOOTHI.

O0bem nuckMeHHO# paboThI T0MKeH cocTaBiATh 10-15 crpanun 6€3 ydyera TUTYILHOTO
JIMCTA, OTJIABJICHUS U CIIMCKA HCTOYHUKOB U JIUTEPATYPHI.

CrtpykTypa paboThl JOJKHA BKJIIOYATh: TUTYJIbHBIN JIUCT, COJAEPYKAHUE UITU OTJIaBJIEHUE (€CIIH
TEKCT UMeeT pa30MBKY Ha IJIaBbl), BBEIEHUE, OCHOBHYIO 4aCTh, 3aKJIIOUCHHE, CIIUCOK
MCIIOJIb30BaHHBIX UICTOYHUKOB U JIUTEPATYPHI

Bo BBeneHun paboThl HEOOXOAMMO MPEACTAaBUTh: aKTYalbHOCTh BBIOPAHHON TEMBI, CTETIEHb
npopabOTaHHOCTH TEeMbl B HAYYHOH JHTEparype, Ielb pabOThl; 3aJa4yH, KOTOpble HEOO0XOIUMO
pEelINTh B XOJ€ HamMCaHUs pPAaOOThI; KPATKYyI XapaKTePUCTHUKY HCTOUYHUKOBOW 0a3bl paboTHI,
ONHMCAaHUE CTPYKTYPbl paOOTHI.

OcHoBHas 4YacTh pabOTBI COCTOMUT M3 JBYX/ Tpex dacreil (I1aB) B COOTBETCTBHM C
COCTaBJICHHBIM IIJIaHOM. ['J1aBBI JOJKHBI IMETh Ha3BaHHE. PexoMeHIyeTcs enaTh IJ1aBbl, paBHbIE 10
o0beMy. B kaxao# u3 riaB HEOOXOUMO MPECTaBUTh PA3BEPHYTOE U3JIOKEHHE OJHOTO U3 ACMEKTOB
BbIOpaHHOW TEMbI, a TaK)XXE IPOBECTU CONOCTABIECHUE pPAa3IMYHbIX TOYEK 3PEHHUS Ha JaHHYIO
npobnemy. Tak ke HeoOXOAMMO NPEACTaBUTh COOCTBEHHYIO TOYKY 3pEHHUS B OTHOILEHHH
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uccneayemon mpodbimemaruku. Kakmas riaBa 3aBepinaeTcsi BBIBOJOM. COOTHOIIEHUE ITUTUPYEMOTO
MaTepuaa U aBTOPCKOTO aHAJIN3a, TOUEK 3pEHHUsI COCTaBISIET MPUMEPHO 1/2 OT BCero TeKcTa padoTHI.

[lucemenHass paboTa TMOJUICKHUT TPOBEPKE B MporpaMme «AHTHIUIaruat. Bo wnzbexanme
laruaTa Ha KaXIOW CTpaHUIle TpeOyeTcs YKa3blBaThb MNOCHMPAHUYHbIE CCOUIKU (CHOCKU) Ha
WCTIONBh3yEMbIE MCTOYHHUKU W JUTepaTypy. LluTupyembiii B paMkax OJHOW CHOCKH MaTepHall HE
JOJKEeH MpeBbImath | ad3amna tekcra (2-3 Hebonpmmx npeanoxenus). Llutuposanue B pasmepe 0,5 u
0oJjiee cTpaHMIIBI TEKCTA HE AOIYCKAeTCs.

B 3akmiouennu paboTel TpeOyeTcs cnaenath OOIIMK BBIBOJ IO BBIOPAHHON Teme H
OXapaKTepu30BaTh €ro 3HaUCHHUE.

[Tpu opopmitennn paboThl HEOOXOAUMO COOMIOAATE cienyromue TpedoBanus. [lons - cBepxy,
CcHHU3Y 2 cM, cieBa 2,5 cMm, crpaBa — 1 cm, orctym ab3ama 1,25. llpudt xenareasHO UCTIOIB30BaTh
TimesNewRoman, xerns 14, untepBan 1,5, BhpaBHHBaHHE TeKcTa Mo ImupuHe. Homepa ctpaHull
BHM3y CIIpaBa Ha KaXJOW CTpaHHIE, KpOME THTYJAbHOTO Jmcta. Jlmst odopmileHHs CCBUIOK
UCTIONB3YHTE (PYHKIIMIO «CHOCKH BHHU3Y CTpPaHMIIBD B porpamme MSWord.

Kaxnmprit pazgen paboTel (comepikaHue, BBEICHUE, 3aKITIOYCHUE, CIUCOK HCITOJIB30BAHHBIX
UCTOYHUKOB U JIUTEPATYpPbI, MPUIOKEHUE) U KAXKIYIO TIaBy IIeIeCOO00pa3HO HAYMHATH C HOBOWM
ctpanuipl. HasBanus pasgenoB  («Comepxanue», «Bpeaenuwey, «3axmodenue», «Crnucok
UCTIONIb30BAaHHBIX HCTOYHUKOB W JIUTEPATYpPB», «IpuiokeHue») u riaB («I'maBa 1. Ha3Banuey,
«I'naBa 2. Ha3BaHue») BbIIEAUTD KUPHBIM HIPUPTOM, BEIPABHUBATH MO LIEHTPY.

[MuceMenHass paboTa chaeTcs MpenoJaBaTeNl0 B IMEYATHOM U DIEKTPOHHOM BHUJAE JUIS
MIPOBEPKH B TIporpaMMe « AHTHUILTIArAaT.

9.3. Uuble MaTepHaJibl
MeToanyeckue yKazaHus I 00y4al0UIUXCS 110 OCBOEHUIO TUCHUIIIHHBI
CamocTosiTesibHasi padoTa HalleJieHa Ha paclIUpeHHe TEOPETHUECKUX U (PaKTUUECKUX 3HAHUM,
NPaKTHYECKNX yYMEHUW Ha OCHOBE TMoWcka u 00paboTku mHpopMaiuu, padotel ¢ KOD], a Takxke
M3YYEHUS CTyJCHTAMU MCTOPHOTPAPUISCKON M MCTOYHUKOBETUECKON 0a3bl Kypca IMpH MOATOTOBKE K
CEMUHAPCKHUM 3aHATUSIM, K IPOMEKYTOUHOM U UTOTOBOM MUCbMEHHOM aTTECTAlINU.

CamocrosiTenpHast paboTa MOXKET BBITIONHATHCS CTYACHTOM B YHUTAJIBHOM 3ajie¢ OMOIMOTEKH, B
KOMITBIOTEPHBIX KJIACCaX, a TAKXKE B JIOMAITHUX YCIOBHSX.

Crynenty HEOOXOIMMO B XOJ€ JICKIIMA OTMETUTH JJIsi ce0s CIIOKHBIC TMOHATHUS M CMBICIHI,
chopMyIHUpOBaTh U 3aMHMCaTh BOMPOCHI K MPENOJABATEN0 M 3a7aTh UX B KOHIE (IO OKOHYAHHH)
nexknud. [Ipy MOATOTOBKE K CEMUHAPCKUM 3aHATHSAM TakkKe HEO0OXOIMMO CKOHIIGHTPUPOBATH
BHUMaHUE Ha Hauboiee CIOXKHBIX JUII YCBOGHHS BOMPOCAX, 3apaHee O3HAKOMHUTHCS C
PEKOMEHIOBAaHHOM JINTEPATypOr M B TMOCIEAYIOIIEM MMOCTaBUTh BOMPOCHI (€CIM TaKOBBIE BOSHUKHYT)
nepeja MpenojaBaTelieM C y4eTOM MpouYyuTaHHOro. Ilo 3amHTEepecoBaBIIMM €ro acmekTaM CTYAEHT
MOXET TpHUBIEKaTh JUTepaTypy u WHTepHET-pecypchl, HE YKa3aHHbBIE TpernojaBareieM. ITO
0COOCHHO Ba)XHO JIeJIaTh B Ipoliecce MOJATOTOBKU pedepaTa, MpeArnoaraieil Takke oopaiieHue K
HCTOYHHUKAM.

CryneHTy HeoOXoauMo oOpamaTh 0co0oe BHUMaHHE Ha HEOJHO3HAYHBIE, 2 B HEKOTOPBIX
CITy4asix MpOTUBOPEYAIINEe APYT APYTY OLECHKHU U CYKJICHUS CTICIIHAINCTOB.

ITo BceM BompocaM Kypca, KOTOpbIE BBI3BIBAIOT 3aTPyAHEHUE, CTYICHT JOJKEH 00pamarses K
MpernoaBaTeliio 3a pa3bsiCHEHUSIMU.
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MNPUJIOXKEHUSA
IIpuniaoxenne 1
AHHOTANUS TUCHUNIMHBI

llenp AUCHMIUTMHBL: W3YYCHHE METOAOB U MPUEMOB OOpabOTKM [TOKYMEHTOB B apXHBE
OpraHU3alMK TEeJIePaJUOBEIIaHU U HAYYHO-IIPAKTHYECKOTO OIbITA IO MCIOJIB30BAHUIO JTOKYMEHTOB
paauo U TEIEBUJICHUS B UICTOPUYECKUX HCCIIEIOBAHUSIX.

3ajaun: pacKphITHE COJIEPKaHMUs TOHATHIHHOTO amnmapara 1o MpakTuKe paboThl apXUBOB PAJINO U
TB; xapakTepucTuka HOPMAaTHBHO-METOJAMYECKOM M HAyYHO-MCCIIEOBATEIbCKOM JHUTEPATyphl B
paccMaTpuBaeMor 00JIaCTH;, aHAIM3 3aKOHOJATENBbHON 0a3bl pabdoTHl apXwBOB paawo u TB; 0630p
ucTopum GopMHUpOBaHUs apxXuBOB paauo u TB B Poccun u 3a pyGexoM; XapaKTepUCTHKA COCTaBa U
COJIepaHUsl JIOKYMEHTOB apXWBOB OpraHM3auil d(pUpHOTO BelIaHUS W KOJUICKIIMKA JTOKYMEHTOB
pamno u TB B rocynapcTBeHHBIX apXHWBax; M3ydeHHE CrelUpUKA paboThl apXUBOB paauo u TB mo
OCHOBHBIM HAMPABJICHUSM JACATEIbHOCTH: KOMIUIEKTOBAHUIO, IKCIEPTU3€ LIEHHOCTH JOKYMEHTOB,
y4eTy U XpaHenuto, co3ganuto HCA k 1okyMeHTaM apxuBa, UCIIOJIb30BaHUIO TOKYMEHTOB; OBJIa/ICHHE
MpUEMaMU UCTOYHUKOBETIECKOM pabOThI ¢ JOKyMeHTamMu paano u TB.

B pe3ynbrate 0CBOSHUS NUCHUIUTHHBI 00YYaIOIHIICS TOMKEH:

1) 3HaTh coaeprkaHWE HOPMATHUBHO-TIPABOBBIX W METOJAMYECKUX JOKYMEHTOB, PETYIUPYIOIINX
CO3/1aHHe TOKYMEHTOB 3JIeKTpoHHBIX CMU u ux 00paboTKy B apXuMBax OpraHHU3AIMiA, HCTOPUIO
dbopMHpPOBaHUS ¥ COBPEMEHHOE COCTOSTHHUE JOKYMEHTAJIBHOW 0a3bl apXWBOB panno U TB; ocHOBHBIE
MPUHIIUAIIEI U METOJIbI paOOThI C Ay TMOBU3YabHBIMH JOKYMEHTAMHU B apXUBE TelIePaIMOKOMIIAHHH;

2) yMETh OPUEHTHUPOBATHCS B COBPEMEHHON MTOKYMEHTAJIhHOW 0a3e OTEUEeCTBEHHBIX apXUBOB
paano u TB 1 ucnonb30BaHusl TOKYMEHTOB B KQUe€CTBE HCTOPUUYECKUX MCTOYHUKOB; 00pabaThiBaTh
JOKyMEHTBl pamno #u TB B COOTBETCTBHM C  COBPEMEHHOM  IPAaKTHKOM  apXHWBOB
IPOrPaMMONPOU3BOIAIINX OPraHU3alINIA;

3) BrmameTh HaBBIKAMH aTPUOYIIMU JOKYMEHTOB TEJIEPATUOBEIIAHUS; HWCTOYHHUKOBEIICCKOTO
aHaM3a TPOAYKIMH pagro U TENEBUACHHS, IUIAHUPOBAHHUS pabOThI apXuBa OpraHU3AlUU
TeJIEePaINOBEIAHNS.
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